UBND XA QUANG TiN CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TIEU HQC NGO GIA TU' Poc 1ap - T do - Hanh phiic
Sb: 39 /QD-NGT Quang Tin, ngay /8thang 10 nam 2026
QUYET PINH

V& viéc ban hanh Quy tic &ng xir trong nha truong

HIEU TRUONG TRUONG TIEU HQC NGO GIA TU

Can cir Théng tw sé 15/2026/TT-BGDDT ngay 24 thang 3 nam 2026
Théng tw ban hanh Diéu 1é truong tiéu hoc, truong trung hoc so' co, truong
trung hoc phé théng va truong phé thong cé nhiéu cdp hoc;

Can cir Ludt sira doi, bo sung mot s diéu ciia Ludt can bo, cong churc va
Ludt vién chirc ngay 25 thang 11 nam 2019.

Can cit Thénng tie s6 06/2019/TT-BGDPT ngay 12 thing 4 ndm 2019 ciia
Bé Gido duc va Pao tao ban hanh quy dinh vé Quy tdc 1 xit trong co s6 gido
duc phé théng.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy tic ing xur, vin hoa, dao
dtrc cong vu cua vién chirc, ngudi lao dong trong nha trudng cua truong Tiéu
hoc Ng6 Gia Tuy.

Piéu 2. Quy tic Gmg xu trong nha truong chi ap dung d6i véi vién chie,
ngudi lao dong dang lam viéc tai trudng Tiéu hoc Ngb Gia Tu.

Quyét dinh c6 hiéu luc ké tir ngay ky va thay thé cac Quyét dinh trudc
day vé Quy tic (mg xr trong nha truong.

Piéu 3. Bo phan chuyén mon; cac t6 chuyén mén; cac bd phan lién quan
va toan thé vién chirc nguoi lao dong cua truong Tiéu hoc Ngo6 Gia Ty chiu
trach nhiém thi hanh quyét dinh nay./.

Noi nhén :
- Nhu diéu 3;

-Website nha truong;
- Luu: Vt (Ng).

Pham Thi Thoan



JAC UNG XU, VAN HOA, PAO PUC TRONG NHA TRUONG
/‘: hanh kem theo Quyét dinh so ~ /QD-NGT ngay ~ /10/2026
cua Hiéu truong truong Tiéu hoc Ngo Gia Tu)

Chuong 1
QUY PINH CHUNG

Pi¢u 1. Pham vi diéu chinh va d6i twong ap dung

1. Quy tic tng xt, van hoa, dao duc truong Tiéu hoc Ngb Gia Tu (goi tit
1a “Quy tac img xu”’) quy dinh quy tac img xu trong nha truong.

2. Quy tic tmg xu ndy ap dung cho can bd, cong chirc, vién chuc, ngudi
lao dong dang cong tac tai truong Tiéu hoc Ngo Gia Tuy.

Diéu 2. Muc dich xiy dung quy tic ing xir trong nha truwong

1. Piéu chinh cach ung xu cua cac thanh vién trong nha truong theo
chuan muc dao dic xa hoi va thuan phong my tuc cua dan toc, phu hop véi dac
trung van hoa cua dia phuong va di€u kién thyc tién ctia nha trudong; ngan
ngua, xu 1y kip thoi, hi€u quéa cac hanh vi tiéu cuc, thi€u tinh gido duc trong
nha truong.

2. Xay dung van hoéa hoc duong; dam bao mdi truong giao duc an toan,
lanh manh, than thién va phong, chong bao luc hoc duong.

Picu 3. Nguyén tic xay dung Bé Quy tic vng xir trong nha truong

1. Tuan thu cac quy dinh cta phép lut; phu hop voi chuin muc dao dirc,
thuan phong my tuc va truyén thong van hoéa cua dan tdc.

2. Thé hién dugc céac gia tri cdt 16i: Nhan 4i, ton trong, trach nhiém, hop
tac, trung thuc trong moi quan hé cia moi thanh vién trong co s& gido duc doi
vo1 ngudi khéace, do1 véi moi trudong xung quanh va doi véi chinh minh.

3. Bao dam dinh huéng gido duc dao duc, 161 séng van hoa, phat trién
pham chat, ndng luc cia nguoi hoc; nang cao dao duc nghé nghiép cua can bd
quan ly, giao vién, nhan vién va trach nhi€ém nguoi ding dau co sé gido duc.

4. D& hiéu, d& thyc hién; phu hop véi ltra tudi, cép hoc va dac trung van
hoa cua dia phuong.

5. Viéc xay dung, sira doi, b sung ndi dung Bo Quy tic Gng xir phai
duoc thdo luan dan chu, khach quan, cong khai va dugc sy dong thuan cia da
sO cac thanh vién trong nha truong.

Chuong I1
NOI DUNG QUY TAC UNG XU TRONG NHA TRUONG
Muc I. Chuan muc dao dirc cia doi ngii nha giao,
can by quan ly, nhan vién, nguwoi lao dong

Diéu 4. Pham chit chinh tri

1. Chéap hanh nghiém chinh chu truong, dudng 16i, chinh sach cua Pang,
phap luét cia Nha nudc; thi hanh nhi¢m vu theo ding quy dinh cta phap luét;



2. Thyc hién dung nhiing quy dinh trong Luat Can bd, cong chirc, vién
chur;

3. Guong mau thuc hién nghia vy céng dan, tich cuc tham gia cac hoat
dong chinh tri, xa hoi.

Piéu 5. Pao dirc nghé nghiép

1. Tam huyét v6i nghé nghiép, tan tuy véi cong viée duoc giao, co ¥ thic
gilt gin pham chat, danh du, uy tin, lwuong tdm nha gido;

2. Giang day theo dung ndi dung, chu:ong trinh dé dugc B Giao duc &
Pao tao va nha truong quy dinh. Chiu su gidm sat ciia cac cAp quan 1y vé chét
luong, nd1 dung va phuong phap giang day;

3. Cong bang trong giang day va gido duc, danh gia dung nang luc cua
hoc sinh. Ton trong nhan cach hoc sinh, bao v€ quyén va lgi ich hop phap,
chinh dang cua hoc sinh, huong dan hoc sinh hoc tap, rén luyén, tu dudng dao
dtee, tac phong, 16i séng;

4. Khong ngung ren luyén, hoc tap, nang cao trinh do dé van dung vao
hoat dong giang day, gido duc va dap ung yéu cau, nhi¢ém vu dugc giao;

5. ,C(') y thuc t6 churc k}”f luat, khong lam viéc riﬂéng trong hoi h()p, ’sinh
hoat; chap hanh nghiém su di€u dong, phan cong cua td churc, ludn phan dau vi
su nghiép chung, bao vé danh du nha gido.

Piéu 6. Ldi song, tac phong.

L Sbng co 1y tudng, c6 muc dich, co y chi vuot kho di 1én, c¢6 tinh thén
phan dau lién tyc voi dong co trong sang va tu duy sang tao; thyc hanh can,
kiém, liém chinh, chi cong v6 tu theo tam guong dao dirc Chu tich H6 Chi
Minh;

2. Quan h¢, ung xu dung muc voi dong nghi¢p. Doan két, phdi hop voi
ddng nghiép cung hoan thanh tét nhiém vu; ddu tranh, ngin chin nhitng hanh
vi vi pham phép luat va cac quy dinh nghé nghiép;

3. Xay dung gia dinh vin hoa, thyc hién nép sdng vin minh noi cong
cong;

4. Tac phong lam Viég nhanh nhen, khan truong, khoa hoc; c6 thai d§ van
min}}, lich su trong cac moéi quan h¢, c6 thai do dung muc véi hoc sinh; giai
quyét cong vi¢c khach quan, tan tinh, chu déo.

Diéu 7. Trang phuc

Mac trang phuc cong s¢ lich sy, dau toc gon gang, di giay hodc deép co
quai hau. Vién chire Nt mac 4o dai truyén thong vao mot s6 ngay cd dinh trong
tuan, hoi nghi hodc céc dip dac biét cia don vi.

Muc II. QUY TAC UNG XU
Piéu 8. Quy tic &ng xir chung
1. Thuc hién nghiém tac cac quy dinh cua phap luit vé quyén va nghia vu
cua cong dan, cua cong chirc, vién chirc, nha gido, nguoi lao dong, ngudi hoc.



2. Thuc hién 16i séng lanh manh, tich cuc, quan tdm chia sé va giap do
nguoi khac.

3. Bao vé&, gilr gin canh quan nha trudng; xay dung moi truong gido duc
an toan, than thién, xanh, sach, dep.

4. Can bo quan ly, gido vién phai str dung trang phuc lich sy, phu hop voi
moi truong va hoat dong gido duc (Vay dai qua dau gbi, khong mic 4o cd qua
rong, vai a0 qua mong); nhan vién phai s dung trang phuc phu hop voi moéi
truong giao duc va tinh chat céng viéc; nguoi hoc phai sir dung trang phuc sach
s€, gon gang phu hop véi lra tudi va hoat dong giao duc.

5. Khong str dung trang phuc gay phan cam.

6. Khong su dung mang xa hoi dé phat tan, tuyén truyér}, binh luan nhiing
thong tin hodc hinh anh trai thuan phong my tuc, trai duong 161 cua Dang, chinh
sach, phap luat cua Nha nudc hodc lam anh hudéng xau den moi trudng giao
duc. Thuc hién nghiém ndi quy, quy ché co quan, don vi vé cung cip thong tin
trén mang xa hoi.

7. Khong gian 1an, déi tr, vu khong, gay hiém khich, quiy réi, ép budc,
de doa, bao luc vé1 ngudi khéac.

8. Khong lam ton hai dén suc khde, danh du, nhan ph.’flm cua ban than,
nguoi khac va uy tin cua tap thé.

9.Tu thé tac phong, cir chi nghiém tuc; thai do niém no, hoa nha, khiém
tén, 18 phép, ton trong nguoi giao tiép; sir dung ngdn ngir phd thong, chuan
muc r0 rang; khong noi tuc, quat nat.

10. Vién chure, nguoi lao dong phai deo thé vién chirc theo quy dinh.
Khong lam viéc riéng, gdy mat trat tu trong gio lam viéc.

11.Khéng hut thude 14 tai noi lam viéc, noi hop, hoi nghi; khong udng
ruou, bia va cac chat kich thich c¢6 con trong gio lam viéc, gio nghi trua cac

ngay lam viéc (trir trudng hop duoc cip co6 thim quyén phan cong di tiép
khéch)

12. Khong moé nhac, nghe nhac, choi dién tir, st dung mang xa hdi vao
muc dich c4 nhan trong gio lam viéc.

Diéu 9. Ung xir ciia can bd, cong chire, vién chirc trong thwe thi cong
viéc

1. Nhitng viéc can bg, cong chirc, vién chirc phai [am

a) Trung thanh véi Nha nudc Cong hoa xa hoi chu nghia Viét Nam; bao
vé danh dy TO quoc va lgi ich Qudc gia; ton trong va tan tuy phuc vu Nhan
dan. Khi thyc hién nhiém vy, cong vy, can bg, cong chirc, vién chic phai y
thirc 0 v€ chirc trach, bon phan cua ban than, san sang nhan va no lyc hoan
thanh t6t mo1 nhiém vy dugc giao.

b) Chap hanh nghiém duong 161, chu truong cua Pang, chinh sach, phap
luat cua Nha nudc; tuan thu ndi quy, quy ché ctia co quan, don vi trong thuc thi
cong vu. Thuc hién dung va day du cac quy dinh vé nghia vu ctia can bd, cong



chtrc, vién chure theo quy dinh cta phap luat vé céan bo, cong chtrc, vién chuc va
phap luat vé lao dong. Thuc hién t6t viéc hoc tap va lam theo tu tudng, dao
duc, phong cach H6 Chi Minh; can bo, cf)ng chuc, vién chirc khong cé bi€u
hién suy thoai vé tu tuong, dao dirc, 16i séng, “tu dién bién”, “tu chuyén hoa”.

¢) Nghiém tic nhan 16i, nhan khuyet diém, thanh khan tu phé binh, rut
kinh nghiém, cé bi¢n phap va quyét tam stra chira, khiac phuc khi dé xay ra sai
sot trong thuc hién nhiém vu; chiu trach nhiém trudc phép luat vé hanh vi cua
minh.

d) C6 tinh than dau tranh tranh hién tuong trung binh chil nghia, 1am viéc
qua loa, dai khai, kém hiéu qua.

e) Thuong xuyén tu dudng, rén luyén vé dao dic, 16i séng trong sach,
lanh manh; thuc hién can, ki¢m, liém, chinh, chi cong vo tu; trung thuc, gian di,
thang than, chan thanh.

g) Sur dung tai chinh, tai san co quan hiéu qua, tiét kiém, chéng lang phi,
ti€u cuc va bao dam hoan thanh nhi¢m vu dugc giao.

2. Ngoai nhiing quy dinh tai Luat Can b, cong chirc , can bg, cong chiic,
vién chirc khong dugc lam nhiing vi¢c sau:

a) Tham gia cac t¢ nan xa hoi dudi moi hinh thuc; 191 dung chic vy,
quyén han cua cad nhan, danh nghia cua co quan, t6 chic dé giai quyét cong
viéc nham truc 1gi ca nhan, gia dinh hodc nguoi than (nhu: vay, muon, htra hen,
chay vigc,...) dé chi€ém dung tién hodc tai san cua nguoi khac lam anh hudng
dén uy tin ciia co quan, don vi va ca nhan.

b) Lam mat, hu héng hodc lam sai léch ho so, tai ligu lién quan dén yéu
cau cua to chirc va cong dan khi duoc giao nhiém vu giai quyét; phai tuan thu
ky luat phat ngén, khong su dung mang xa hoi dé khai thac, tuyén truyen cac
thong tin chwa duoc kiém chimg, phién dién, mot chiéu anh huong dén hoat
dong nha trudong.

Piéu 10. Ung xir ciia can b quan Iy treong Tiéu hoc Ngo Gia Tu.

Phai dé cao trach nhiém noi guwong ciia ngudi dung dau, vién chirc lanh
dao quan ly. Khong lgi dung vi tri dé gioi thi€u, img cu, bé nhi¢m nguoi than
quen; chu dong thoi xin gilr chirc vu khi nhan thay ban than con han ché vé nang
lyc va uy tin. Tam huyét, tan tuy guong mau lam tron chirc trach nhiém vu duoc
giao.

Cong tam khach quan trong quan ly, s dung, danh gia vién chirc ngudi
lao dong thudc quyén quan ly; nam bat kip thoi tam 1y, 161 séng, 18 16i 1am viéc,
tao sy cong bang va phat huy dan chu, kinh nghiém cta vién chuc, nguoi lao
dong khi thuc hién nhiém vu; khong dugc duy y chi, ap dit, bao thu; phai ton
trong, lang nghe y kién cua cap dudi.

Bao vé danh dy cua vién chuc, nguoi lao dong khi co phan anh té céo
khong dung su that.



Xay dung méi truong lam viéc cua co quan don vi nang dong, chuyén
nghiép, 1y tudng, than thién; gilr gin doan két, dao dirc va van hoa cong vu trong
to churc cua minh.

Picu 11. Ung xir clia gido vién, nhan vién, nguoi lao dong truwomg Ticu
hoc Ngo Gia Tu;

1. Chap hanh quyét dinh cta nguoi lanh dao, quan ly phai tuan thu thir
bac hanh chinh, phuc ting su chi dao, diéu hanh, phan cong cong viée cua cap
trén; khong kén chon vi tri cong tac, chon viéc dé, bo viéc kho; thuong xuyén
chu dong sang tao va chiu trach nhi¢m trudc co quan, t6 chirc, don vi va trudc
phap luat khi thuc hién nhiém vu duogc giao.

2. Khong dugce loi dung viée phat biéu ¥ kién, viéc gép ¥, phé binh lam
ton hai dén uy tin ctia can bd lanh dao, quan 1y va dong nghiép; khong xu ninh
lay long cap trén.

3. B6i v6i déng nghiép

a) Luon sin sang twong trg, hop tac, gitip d& dong nghiép trong cong viéc,
trong cudc song.

b) Khong be phai, gay mat doan két ndi bo cta co quan, don vi; khong 1on
tleng, gay mat trat tw noi co quan, cong sd. Ung xur c6 van hoa, ton trong, bao vé
danh du, uy tin ctua dong nghi¢p; co6 thai do trung thyc, than thién, hop tac, ton
trong va giip d& nhau hoan thanh t6t nhiém vu dugc giao.

Picu 12. Ung xir trong hdi hop, sinh hoat tip thé

1.Phai chuan bi trude ndi dung va v kién phat biéu theo yéu cau cua cudc
hop, hoi thao, hoi nghi.

2. C6 mat dang gio, tham gia dﬁy du cude hop, hoi nghi, hoi thao, ... phat
biéu trong cudc hop theo quy ché lam viéc hodc quy ché cudc hop cua co quan,
don vi.

3. Tat dién thoai di dong hoac dé ché do im lang, han ché trao doi va lam
viéc riéng, khong lam mat trat tu tai cudc hop.

4. Trién khai hodc bao cdo cdp c6 thAm quyén trién khai cac két luan tai
cudc hop, hoi nghi, hoi thao, ... dugc Thu truéng co quan, don vi iy quyén du.

5. Str dung ngdn ngit ding chuan muc, phu hop véi van hoa cong vu khi
phat bicu.

Picu 13. Ung xir, giao tiép qua dién thoai, thw dién tir, Zalo nhém.

1. Khi giao tiép qua dién thoai, can bo, cong chic, vién chuc phai xung
tén, chirc danh, chirc vu, co quan, don vi cong tac; trao doi ngin gon, tip trung
vao ndi dung cong viéc; am luong vira du nghe, khong té thai do thiéu lich su,
khong gat gdng hay noi trong khong, khong ngat dién thoai dot ngdt.

2. Quan 1y, str dung hop thu dién tir, Zalo ding quy dinh, thuc hién viéc
guri, tra 101 thu dién tr , Zalo kip thoi va lich su.

Piéu 14. Ung xir ciia can b, cong chirc, vién chirc noi cong cong



1. Chap hanh nghiém tic cac quy dinh ctia phap luat va quy dinh sinh hoat
noi cong cong.

2. Ung xtr vin minh, lich su trong giao tiép.

3. Hudng dan nguoi dan khi tham gia cac hoat dong thudc linh vuc minh
dugc giao khi c¢6 yéu cau ding quy dinh phap luét.

4. Kip thoi thong bao cho co quan, don vi c6 thAm quyén biét cac thong
tin vé€ hanh vi vi pham phép luat.

5. Khong duoc vi pham cac chuan muc vé thuan phong my tuc dé bao
dam sy van minh, tién bd cua xa hoi.

6. Khong duoc loi dung chic vy, quyén han khi tham gia cac hoat dong
xa hoi de tiép tay hodc bao che cho cac hanh vi vi pham phap luat duéi moi hinh
thtrc.

Picu 15. Ung xir ciia can bd, cong chirc, vién chirc voi Nhan dan noi
cu tru

1. Guong mau chap hanh va tich cuc tham gia tuyén truyén, phd bién,
gido duc phap luat.

2. Thyc hién quy ché dan chu co s6, tham gia sinh hoat noi cu trt, chiu su
gidm sat cua to chirc dang, chinh quyén, doan thé va Nhan dan noi cu tri.

3. Khong can thi¢p trai phap luat vao hoat dong cua cac co quan, don vi,
ca nhan noi cu tra; khong tham gia xuai giuc, kich dong, bao che cac hanh vi trai
phap luét.

4. Khong dugc vi pham cac quy dinh vé dao duc cong dan da duoc phap
luat quy dinh hodc di duoc cong ddong dan cu thdng nhat thyc hién.

Diéu 16. Ung Xir cia can b, cong chirc, vién chirc trong gia dinh

1. Tich cuc tuyén truyén, gido duc, van dong ngudi than trong gia dinh
guong mau chap hanh nghiém chu truong, duong 161 cia Pang, chinh sach phép
luat cua Nha nudc va cac quy dinh cua dia phuong.

2. Khong dé bd (cha), me, vo hoac ché)ng, con, anh, chi em rudt cia minh
hodc bén v, bén chong lgi dung danh nghia cua ban than dé vu lgi cho gia dinh
va ban than.

3. Guong mau, tranh phd truong, 1ang phi khi to chtrc cudi hoi, ma chay,
mung tho, sinh nhat, tan gia va cac viéc khac nham muc dich truc loi.

4. Phai tuan tha chuan muc dao dirc gia dinh va xa hoi, thuin phong my
tuc, truyén thong van hoa tot dep cua dan toc; khong mé tin di doan va c6 nhitng
hanh vi phan cam khi tham gia 1€ hoi

CHUONG III. TO CHUC THUC HIEN

biéu 17. Trach nhiém cia can b§ quin ly, giao vién, nhan vién,
nguwoi lao dong nha truong



C6 trach nhiém thuc hién va van dong ddng nghiép thuc hién dung cac
quy dinh tai Quy tac nay; khi phat hién can bd, gido vién, nhan vién cua nha
truong vi pham Quy tac nay phai kip thoi gop y d€ ho sua doi, dong thoi phan
anh voi1 lanh dao nha truong.

Picu 18. Trach nhiém ciia Can b quan Iy nha truong

1. Quén triét, huéng dan, t6 chie thuc hién Quy tac nay, lam can cu dé
danh gia, xép loai can bg, giao vién.

2. Cong khai Quy tic nay trén Website nha truong va ding trén ZaLo
nhom cua truong.

3. Kiém tra giam sat viéc thuc hién Quy tac nay cua can bg, gido vién,
nhan vién, hoc sinh. Phé binh, chan chinh, xtr ly cac vi pham d61 voi can bo,
giao vién, nhan vién.

Piéu 19. Hiéu lyc thi hanh

1. Bo quy tic tng xir van héa c6 hiéu luc ké tir ngay ky.

2. Hang nam, nha trudng co6 su ra soat lai cac ndi dung va danh gia viéc
thue hién quy tdac ung xur trong nha truong. Truong hop co sy thay doi, diéu
chinh s& duoc bd sung vao dau nam hoc cho phu hop quy dinh va dam bao yéu
cau dao dic xa hoi theo hudng tich cuc va phat trién. Moi su thay doi

duoc thao luan va ddng thudn cua cac thanh vién trong nha truong; Hiéu truong
chiu trach nhi€ém quyét dinh thyc hién./.
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